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- [:l.ESTABLISH DISPOSITION STANDARD; DISPOSE OF PREGENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

[T Eariiest & Latest 9. T Series Title —— T <d "1 & 4%
[0 Eariest Foatest |- Exact Series Title T, Amend Standavd * T3 -480
: 1971 - Present Public Assistance Check Register . Files

po. What is the function of the office in which this record series is created?

The Division of Administration is responsible for providing administrative support for the
Department. This includes general accounting services, development of management systems,
budget development and management, personnel administration, and data processing coordination.

1}

Accounting Unit has the responsibility for receiving, disbursing and properly recording

and reporting the funds for the Department.

‘1. This file contains the following documents (include form numbers and titles, if any,
and file arrangement). : - - ' B
Docuwéhts relating to maintaining check registers which list all public assistance checks -
issued by the Department. - R ' B T T T e T

Included are \form # DBP/APS-lSé\ Georgia Department of Human Resources Public Assistance
Check Registerﬂﬁisting case number assigned by county office, name of recipient, check number,
amount of check, total number of children and adults eligible for Aid to Families with
Dependent Children and date of check, .

Files are arranged by date of check]thereunder by county.
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QbESTIONNAIRE Place an "&" in the prnper-roluln-A It anever {g "TES,’ pieu! exptaln = {!ES *NO -:1
13. Is this the Record Copy ?f the series? ' ' o ' o ' ][x] L 17
14k, Is there a duplication of this series in another office or égency? , B F¥3 S

. Copies pertaining to respective counties are sent to DICS Offices; - - ‘
15. Is the information contained in this series ever summarized or published? 01 - [x)

Attach copy of summary or publicatlon o ,
16. Does the seriés contain classified information requlrlng security hendling? - -~ [x] .[ ]
Confidential client financial information. M .
17. Does the series initiate, amend or terminate agency pollcies and proceduresq I I 5 ¢!
18. Could the function be performed if the files were lost or destroyed? Ix} [
Reféren01ng cancelled check file would be very difficult. :
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 1 Ix]
20. Does the record series provide data &s input to an EDP file? U1 Ix]
21. Does the record series contain documentation produced as EDP printout? [%x] 11
Check register is in the form of a EDP printout. )
22. Has the Federal Government issued instructions governing the retention/dispo- .[x] [ ]
-sitjon of these fllesv ‘Sea item # 24 BT
23.'W111 there be a need for these records 10, 15 years from now? If yes, what? ",'[ ] [x]'
24, REQUIREMENTS The following requires the flles to be kepb 5 - years: )
a. [ )STATE b.[:;STATUI'E OF c.[laupIT 4. [SFEDERAL  e.[SADMINISTRATIVE f. [ JHISTORI CAL
LAW LIMITATION - PERIOD ’ LAW DECTSION . VALUE

(Cite Law, Statute, or other reason for the rctention vequirement)

See attached sheet

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[3FISCAL YEAR ~[]OTHER sthen:

[x] Hold in the current files aree - month(s)/ u__;year(s)

%] Trensfer to [%] State Records Center | ) Local Hgldlng Area; hold ear(s):

[ %] Destroy. NOTE: These files may not be ‘destroyed until all aud;T ques Tons are resolved
[ ] Transfer to State Archives for permenent retention. , B

[ ] Destroy immediately after cut-off, . T L T
[ ] other: (Speczfy) e L - . ! : .
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( Indfcate,brieﬂy rationale for recommendations above/or write additional remarke) :
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